{YOUR DISTRICT} INDEPENDENT SCHOOL DISTRICT

Career Preparation/Work-Based Learning Performance Evaluation

Student:  ________________________________________  Training Station:  ____________________________________________

School:  ________________  Coordinator:  ___________________________  Grading Period:  ________  School Year ___________

As a training station, your business is considered a laboratory for (1) Practicing principles learned in the classroom and (2) Introducing additional job-related activities necessary for competency in the student’s career objective.  Your student-trainee’s grade is based on a combination of his/her performance in the classroom and on the job.  

Directions:  Please circle the appropriate number in each category below to indicate the level of mastery or performance of your student-trainee.

1. Knows job responsibilities for level of training:
       5


            6
               
7

8
                      9

   10

       Doesn’t know overview          Knows overview only

Knows most details

   Knows all details

2.     Productivity:
5


           6


7

8

       9

   10

Never works hard
           Sometimes works hard

Usually works hard

   Always works hard

3.    Quality of Work:
         5


           6


7

8

      9

  10

       Never neat and accurate        Sometimes neat and accurate

Usually neat and accurate

  Always neat and accurate
4.    Exhibits initiative:

5


           6


7

8

     9         
 10

Never shows initiative
           Sometimes shows initiative

Usually shows initiative

  Always shows initiative
5. Supervision: 

5


            6 

7

8

     9

10
Needs constant supervision    Needs some supervision

Finishes assignments with

Finishes assignments and

little supervision


takes initiative
6. Judgment shown on job:
5


           6


7

8

     9

10

Frequently makes
           Occasionally makes


Routinely makes sound

Skilled in decision-making
poor decisions
           sound decisions


decisions
7.    Use of human relations skills:

        5


          6


7

8

    9

10

      Seldom tactful or poised        Tries to be tactful and poised

Often tactful and poised

Always tactful and poised
 8.   Appearance and grooming:

5


          6


7

8

   9

10

Never neat nor follows         Sometimes neat and follows

Usually neat and follows

Always neat and follows
dress code

          dress code



dress code


dress code
9. Acts upon supervisor’s suggestions for improvement:

5


          6


7

8

 9

10

No improvement
          Slow improvement


Steady improvement with 

Steady improvement




          with supervision


supervision


without supervision

10. Attendance and dependability:
5


          6


7

8

9

10

Excessively absent/tardy      Occasionally absent/tardy

Regularly present/rarely tardy
Always present/never tardy


Signature of Training Sponsor/Evaluator:  ______________________________________________  Date:  _____________________

Please write any comments and/or recommendations for the student-trainee below.

White – Training Sponsor               Yellow – Teacher/Coordinator               Pink – Student/Employee
